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January 15, 2013 
 
 
Dr Kyong-Won LEE 
Officer in charge 
Healthy City Team of Health Promotion Department 
Seoul Metropolitan Government 
Sejong-Daero 39, Jung-gu, Seoul 100-743 
Republic of Korea 
 
Dear Dr Kyong-Won LEE, 
 
Re: Invoice of the Membership Fee, 2013  
 
Please find the enclosed invoice of the membership fee. 
 
As for the remittance of the membership fee, we would like to call your special attention to 
following points. 
 
1. Explanation of Annual Fee 
We would like to explain the language regarding the annual membership fee.  To be clear, 
the fee is based on a calendar year (1 January – 31 December) and cannot be pro-rated or 
reduced.  It remains the same: US$500. 
 
2. Bank Charges 
In the process of remitting the membership fee, it is expected that bank charges will be 
incurred on both sides of a sender, i.e., an Alliance member, and a recipient, i.e., the 
Secretariat. We would like to ask the Alliance members to bear both of the bank charges – an 
unknown amount to be incurred in your country and US$25 dollars to be incurred on a 
Japanese bank. This means that each respective member of the Alliance is to remit $525 in 
total to the Secretariat and bear a bank charge to be incurred in your country as well. We 
would like to ask for your understanding on the limited financial resources of the Alliance. 
 
3. Invoice Number 
When you process the remittance, we would like you to mention the name of the city/ 
organization and the invoice number (I013301-XXXX) in space for correspondence, so we 
will know the remittance is from you. 
 
We greatly appreciate your cooperation.  
 
 
With best regards, 
 
 
 
 
 
Keiko Nakamura, MD, PhD 
Secretariat of the Alliance for Healthy Cities 
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